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JABATAN PENERBITAN
KOLEJ ISLAM DARUL RIDZUAN
BORANG PENILAIAN MANUSKRIP BUKU
	Panduan kepada Pembaca / Penilaian Manuskrip
Notes to manuscript Evaluator / reader

Manuskrip ini diedarkan untuk mendapat pandangan ikhlas, objektif dan kepakaran tuan/puan bagi membantu Jawatankuasa Penerbitan membuat keputusan mengenainya. Dalam membuat penilaian ini diharap tuan/puan dapat menggunakan naskah panduan dan senarai yang disertakan bagi menghasilkan suatu laporan penilaian yang sesuai dan jelas untuk kegunaan kami. Sekiranya tuan /puan  hendak menanda kesilapan ejaan atau kesilapan lain,  sila senaraikan sebagai lampiran.

The manuscript is being distributed to you for your honest, objective and expert advice in assisting the Publication Committee in their decision. In your evaluation it is recommended that you use the guides and the check list attached to produces a clear and concise report for our copy.





Tajuk Manuskrip :
( Title of manuscript ) :	-----------------------------------------------------------------------------------------------------

Penilai Manuskrip :
( Manuscript evaluator / reviewer ) : ------------------------------------------------------------------------------------

Alamat Penilai :
( Address of evaluator / reviewer ) : --------------------------------------------------------------------------------------				
--------------------------------------------------------------------------------------------------------------------------------------

No K/p  / passport penilai ( untuk bayaran ) :
( I/c / passport no of evaluator /  reviewer  ( for payment ) : ------------------------------------------------------

Tarikh penerimaan :
( Date received ) :					-----------------------------------------------------------

Tarikh disiapkan :
( Date of completion ) :					----------------------------------------------------------

Perakuan Penilai : 					Diperakukan  ( Endorsed )
( Manuscript approved by )				Catatan : Sila rujuk bahagian ( vi )


							Tidak diperakukan 
							Catatan : Sila rujuk bahagian ( vi )

I ) PENILAIAN MANUSKRIP / EVALUATION OF MANUSCRIPT
1. Bidang manuskrip 
( Subject area of manuscript ) : ---------------------------------------------------------------------------------

2. Keaslian
( Originality ) : -------------------------------------------------------------------------------------------------------

3. Nilai Akademik 
( Academic value ) : ------------------------------------------------------------------------------------------------
II ) ISI / CONTENT 
1. Ketepatan fakta ( Accuracy of facts )

---------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------

2. Pertentangan unsur dengan kepentingan nasional dari segi perlembagaan, undang-undang, agama dan moral ?
( Compliance with national interest : with regard to constitution , legal, religion and moral principle )

---------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------

3. Mengikut  kesesuaian bidang yang ditulis ( Conforment with the subject area )

---------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------

4. Kemungkinan dan peluang pasarannya ? ( Market potentials )

--------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------

5. Kemungkinan plagiarism ? ( Jika ada, kemukakan fakta )
( Is there a possibility of plagiarism ? ( If so , please provide necessary facts )

---------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------

 III ) BAHASA / LANGUAGE
1. Kelancaran gaya bahasa ( Proficiency of language )

---------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------

2. Kejelasan  ( Sesuai atau tidak dengan pengguna yang dimaksudkan )
( Clarity : Its suitability for intended users )
---------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------

3.  Penggunaan ejaan dan tanda baca ( Spelling and punctuation )

---------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------

4. Tatabahasa ( Kelemahan tatabahasa )( Is the grammar weak ? )

--------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------

5. Konsisten dalam teknik dan corak penulisan  ( Consistency – writing techniques )

---------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------

6. Ketepatan Istilah ( Appropriate Terminology )

---------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------









IV ) KAEDAH PERSEMBAHAN / PRESENTATION 
1. Kaedah Persembahan- Menarik ; mudah dan jelas ; susunan isinya teratur dan ada pada pembahagian bab , tajuk
dan tajuk kecil yang sesuai supaya perkembangan isinya teratur.
( Method of presentation – interesting; simple ; clear ; systematic and logical arrangement of chapters, titles and subtitles )

---------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------

VI ) CADANGAN SEMAKAN PENGGUNAAN FAKTA / PROPOSE CHECK  ON FACTS USED (Rujuk Borang B/ Refer to Form B /

---------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------


VII ) PERAKUAN / ENDORSEMENT

---------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------


TANDATANGAN PENILAI :





V ) RINGKASAN PENILAIAN AKHIR ( SUMMARY OF FINAL EVALUATION )
Sila tandakan  √  untuk setiap butiran di bawah mengikut penilaian tuan.
	No
	Butiran
( Particulars )
	Terbaik
( Excellent )
	Baik
( Good )
	Sederhana
( Moderate )
	Tidak sesuai
( Not suitable )
	Tidak berkenaan
( Not relevant )

	1.
	Susunan Bahan
( Arrangement of material )
	
	
	
	
	

	2.
	Gaya Bahasa
( Language style )
	
	
	
	
	

	3.
	Kesesuaian gambar foto, rajah, peta yang membantu kefahaman bahan
( Suitability of photos, diagrams, maps in relation to understanding of text )
	
	
	
	
	

	4.
	Kesesuaian keterangan gambar /  tajuk
( Suitabilty of captions /  titles )
	
	
	
	
	

	5.
	Ketepatan penjelasan konsep
( Accuracy of explanation of the concept )
	
	
	
	
	

	6.
	Ketepatan soalan-soalan yang diberikan, jika ada
(Accuracy of questions provided, if applicable )
	
	
	
	
	

	7.
	Ketepatan contoh soalan dengan jawapan
( accuracy of sample questions with answer )
	
	
	
	
	


 











BORANG B
PENILAIAN DAN KESALAHAN YANG TERDAPAT DALAM MANUSKRIP
EVALUATION AND ERRORS FOUND IN THE MANUSCRIPT
	BIL
NUM
	BAB
( TOPIC )
	MUKASURAT
( PAGE NUMBER )
	BARIS
( LINE )
	JENIS KESILAPAN
( TYPE OF ERRORS )
	ULASAN PENILAI
( REVIEWER’S COMMENT )

	1.
	

	
	
	
	

	2.
	

	
	
	
	

	3.
	

	
	
	
	

	4.

	
	
	
	
	

	5.

	
	
	
	
	

	6.

	
	
	
	
	

	7.

	
	
	
	
	

	8.

	
	
	
	
	

	9.

	
	
	
	
	

	10.

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	



TANDATANGAN PENILAI :












CADANGAN PENILAI
REVIEWER’S  SUGGESTION
	BIL
NUM
	BAB
( TOPIC )
	MUKASURAT
( PAGE NUMBER )
	PERINCIAN
( SPECIFICATION )
	CADANGAN PENILAI
( REVIEWER’S SUGGESTION )

	









































	
	
	
	



TANDATANGAN PENILAI :
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